
 
 

SCARBOROUGH COLLEGE 

JOB DESCRIPTION 
 

Job Title: Director of Sport Reports to: Senior Deputy Head 

Date Last 
Reviewed: 

October 2021 

 

JOB PURPOSE 

 To act as the central contact for all matters relating to the organisation of sport and the Games programme. 

 To ensure there is an appropriate fixture list for all sports within the College with appropriate 

coaching/supervision, catering, transport and resources available. 

 To provide the organisational and administrative support which will make the programme for boys and girls 

Games at the College work efficiently and effectively. 

 To provide a high level of coaching in one or more of the sports which are made available to the pupils of the 

College. 

 To create a vision for the development and improvement of sport at the College in the short, medium and long 

terms, including focusing on both a high level of participation across the pupil body and the pursuit of 

excellence. 

 To ensure sport is used effectively to positively promote the College within local and overseas markets. 

 

RESPONSIBILITIES 

 To brief the Senior Deputy Head at the earliest opportunity on any relevant issue. 

 To provide provisions for the boarding community (currently basketball and gym visits). 

 To help provide the infrastructure and support for pupils to develop a high level of playing skills in the sports 

they pursue. 

 To instil in the pupils the correct positive attitude for playing competitive sport, whilst nurturing increased levels 

of involvement with pupils of all abilities. 

 To support and promote attendance of local clubs – hockey, rugby and cricket as examples. 

 To provide a fixture list in each sport which will provide teams with an appropriate number of competitive 

matches in each season and yet, by following the school’s policies on such matters, minimises disruption to 

academic lessons. 

 To provide support to clubs using our facilities. 

 To implement a policy whereby every pupil, no matter what their age or ability, should be encouraged to 

represent the school at sport and is given the opportunity to do so. 

 Organising the transport needed to support sporting fixtures, but keeping the overall cost within the allotted 

budget. 

 To prepare and execute all aspects of the sporting and Games arrangements, including catering needs and 

management of the facilities, to ensure home and away fixtures work efficiently and effectively. 

 To put in place a system whereby those who come to support a fixture are made to feel welcome (this should 

include them being provided with refreshments after the match). 

 To be in overall charge of the purchase and management of the sporting equipment (this will include keeping 

an inventory of all the sporting equipment and managing the Sports Budget) liaising with the Business Manager 

regularly. 



 

RESPONSIBILITIES - CONTINUED 

 To help coach sports, manage teams and provide appropriate support at school fixtures. 

 To have in place an efficient system which will manage communication effectively with all relevant parties 

should a sporting event or fixture have to be cancelled at short notice for any reason, such as inclement 

weather. 

 Take a lead in the organisation of any annual Sporting events such as Sports Day. 
 Organise the weekly timings of practices for each term in conjunction with the Senior Deputy Head in order to 

mitigate against clashes and make best use of the facilities. 

 To put in place a system whereby team sheets, which will indicate those selected to represent the school in a 

forthcoming fixture, are published at least 72-96 hours in advance of the match.  The team sheet should include 

the venue, start time, departure and return time (if it is an away fixture), and should be made available on the 

College’s website. 

 To oversee the Cricket and Golf Centres of Excellence. 

 To prepare sports reports for the school magazine and to ensure all sports results are collated weekly in 

advance of the Monday morning assembly. 

 To ensure all sporting fixtures are listed upon the College’s calendar in a timely fashion. 

 To coordinate the preparation of progress reports for students, as required. 

 To coordinate the hiring of offsite facilities, as required. 

 To produce a written summary of any representative honours in sport at the earliest opportunity – this should 

be circulated to the Head and Marketing Department. 

 To manage the award of colours and prepare, in consultation with the Headmaster, the termly reviews of each 

sport presented at the End of term Assemblies. 

 To investigate appropriate ‘festivals’ or ‘tournaments’ which could be organised at the College and help 

promote its good name - currently Society of Heads festivals. 

 To help establish a regular cycle of touring, and administer sporting tours, either in Britain or overseas. 

 With the Heads of Sport, establish a regular pattern of pre-season training for all the major sports. 

 Promote and communicate any arrangements for these events clearly to all of the key stakeholders. 

 

Safeguarding and Health and Safety 

 To attend all Health & Safety Committee meetings. 

 To take responsibility for promoting and safeguarding the welfare of children and young persons involved in 

sport, so staff adhere to and ensure compliance with the Schools’ Safeguarding and Child Protection Policy at 

all times. 

 Ensure that all the Health and Safety Documentation for Sport is fully up to date, clearly published and 

implemented by all staff taking sport. 

 Be up to date on legislation generated by sporting bodies such as the RFU/ECB and ensure appropriate changes 

are implemented. 

 

MANAGEMENT OF STAFF 

 To manage an appropriate system whereby any member of staff who is in charge of a team is completely 

accountable for any equipment that is issued at any time for either a practice or a fixture. 

 To brief staff that are in charge of any team or competition about what is expected of them in their role. 

 Liaise with the Human Resources in good time regarding the recruitment of external coaches. 

 Organise cover for absent sports staff and cover teams and practices when required. 

 Ensure all Sports Staff complete registers in line with school protocols and legislation. 

 To provide regular professional development opportunities for staff across the major sports of the College, 

including the provision of coaching qualification courses. 

 To liaise with the grounds staff on relevant issues. 

 To liaise with the kitchen staff on relevant issues. 

 Manage an illustrious team of sports staff, including professional players. 



 

MANAGEMENT OF PUPILS/STUDENTS 

 To liaise with the Senior Management Team on the sporting clothing that is to be used by the pupils/students 

playing sport at the College – Limitless and Greys International. 

 To ensure that all pupils wear the appropriate equipment that is required for them to play the sport safely. 

 With the support of the games coaches, to make sure that all pupils are wearing the correct dress during Games 

lessons and for each particular sport. 

 To brief pupils about the behavioural expectations of them playing sport at the College and to take appropriate 

steps when an individual is in breach of these. 

 Create an inclusive sporting programme that has depth and breadth in order to keep pupils of all abilities 

healthy, active and interested. 
 Liaise with Sports Staff as required to ensure that as many students as possible have the opportunity to 

represent the School in competitive sport at their appropriate level. 
 Ensure that sporting success is celebrated appropriately through awards, honours boards, colours and 

assemblies. 
 Liaise with appropriate staff and co-ordinate the process leading to the allocation of Sports Scholarships. 
 To support the progression of talented pupils within governing body pathway programmes and through 

representative channels across all the College’s major sports. 

 To support and organise the in-house Elite Sportsplayers’ Development Programmes which provide additional 

sports science, fitness and training support to those pupils identified as elite or potentially elite. 

 

Community and Marketing 

 Support the marketing department in promoting sport to prospective parents and in the wider community. 

 Assist in reporting sporting achievement on social media platforms and in school publications. 

 Seek out community opportunities for the School to engage with other organisations in the sporting 

community for the benefit of pupils and other organisations. 

 Work to put on events for public benefit which will help those in the wider community. 

 

HOURS OF WORK 

During College terms you shall work all College hours while the College is in session and at any other time (including 

during College holidays, at weekends and before and after the College’s normal starting and finishing times) as 

may be necessary in the reasonable opinion of the Headmaster for the proper performance of your duties and 

according to the normal practice of an independent boarding school.  The Director of Sport should ensure he/she 

is available for all relevant weekend fixtures. 

 

 

NB This job description and allocation of responsibilities is not exhaustive and may, with 

consultation, be amended from time to time. 


